
 
Gift, Benefits and Hospitality Policy 2020 

Statement 

The purpose of this policy is to support the values and culture of CoINVEST, and set the ethical standards expected 
of all employees in regard to the management and registration of any offer of a gift, benefit or hospitality to 
maintain the reputation and integrity of CoINVEST and its employees. 
 
It also promotes, in a transparent manner, good governance and effective risk management strategies.  
 

Scope 

This policy relates to: 

• Directors in their employment by CoINVEST; 

• The Chief Executive Officer; 

• The Executive team of CoINVEST; 

• All employees of CoINVEST; and 

• All contractors and consultants in their employment by CoINVEST. 
 
All parties will be treated equally and fairly under this policy. 
 

Purpose 

Whilst a gift, benefit or hospitality may be offered as a goodwill gesture for a job well done, it may also be offered 
as subtle form of influence and, therefore, present a corruption risk to CoINVEST due to the potential it has to 
compromise and affect the impartiality and integrity of individuals. 
 
Gifts, benefits and hospitality should be registered and managed according to the standards set out in this policy. 
However, under no circumstances are bribes or offers of cash to be accepted. 
 
Under no circumstances should employees require or request any additional rewards for performing their duties.  
 
Soliciting personal gifts, benefits or hospitality is also strictly prohibited. 

 

Definitions 

 
General Description: 
This policy refers to any item, service, prize, hospitality or travel, provided by a customer, client, applicant, 
supplier, potential supplier or external organisation, which has an intrinsic value and/or a value to the recipient, a 
member of their family, relation, friend or associate. 
 
Gifts:  
Gifts are free or discounted items or services and any item or service that would generally be seen by the public as 
a gift. These include items of high value (e.g. artwork, jewellery, or expensive pens), low value (e.g. small bunch of 
flowers), consumables (e.g. chocolates) and services (e.g. painting and repairs).  
Gifts do not include items provided as part of fundraising activities 
 
Benefits:  
Benefits include preferential treatment, privileged access, favours or other advantage offered to an individual. 
They may include invitations to sporting, cultural or social events, access to discounts and loyalty programs and 
promises of a new job. 
 
 



 
Hospitality: 
Hospitality is the friendly reception and entertainment of guests. Hospitality may range from light refreshments 
after a business meeting to expensive restaurant meals, invitations to conferences and seminars, and sponsored 
travel and accommodation.  

Non-Token Gifts, Gifts, Benefits and Hospitality 
A non-token gift is any gift, hospitality or benefit with a value of $50 or more. 

The value of benefits may be difficult to define in dollars, but as they are valued by the individual, they may be 
used to influence the individual’s behaviour 
 

Minimum accountabilities 

Individuals offered gifts, benefits and hospitality must: 
• Not, for themselves or others, seek or solicit gifts, benefits and hospitality. 
• Refuse all offers of gifts, benefits and hospitality that: 

• are made during a tender, expression of interest or procurement process by a supplier or potential 
supplier 

• are money, items used in a similar way to money, or items easily converted to money; 
• give rise to an actual, potential or perceived conflict of interest; 
• may adversely affect their standing as a CoINVEST employee 
• are offers without a legitimate business benefit. 

• Declare all non-token offers (valued at $50 or more) of gifts, benefits and hospitality (whether accepted or 
declined) on their organisation’s register and seek written approval from the CEO prior to accepting. The 
CEO and Board Directors should obtain written approval from the Chairman of the Board and the 
Chairman of the Board should obtain written approval from the Chairman of the Audit Committee prior to 
acceptance of any non-token offers. 

• Refuse bribes or inducements and report inducements and bribery attempts to the CEO, Chairman of the 
Board or Chairman of the Audit Committee as per the previously specified protocol. 
 

Acceptance of gifts, benefits and hospitality 

All accepted gifts, benefits and hospitality must be approved in writing by the CEO, reported to the Company 
Secretary for recording in the gifts, benefits and hospitality register and be consistent with the following 
requirements: 

• It does not raise an actual, potential or perceived conflict of interest or have the potential to bring the 
individual or CoINVEST into disrepute; and 

• There is a legitimate business reason for acceptance. 
 
Gifts, benefits and hospitality accepted by an individual for their work or contribution may be retained by the 
individual where the CEO has provided written approval prior to acceptance and in the case of gifts, benefits and 
hospitality offered to the CEO or Board members, by written approval of the Chairman of the Board or Chairman 
of the Audit Committee as per the previously specified protocol.. 
 
Gifts that are not accepted should in the first instance be returned to the giver. Where this is not possible, they 
could be donated to charity, raffled to staff for the benefit of a charity or otherwise disposed of at the CEO's 
discretion. 
 
Individuals may be offered a gift, benefit or hospitality where there is no opportunity to seek written approval 
from the CEO prior to accepting. For example, they may be offered a wrapped gift that they later identify as being 
a gift of significant value. In these cases, the individual must seek approval from the CEO within five business days.  
 
The following are not required to be recorded in the Gifts Register: 



 
1. Attendance at a conference, presentation, seminar or professional event, unless the attendance fee has 

been paid or waived by another party and/or if separate entertainment is provided by a service provider 
at/during at such an event; or 

2. Food and beverages provided as incidental to a conference, presentation, seminar or professional event. 

Requirement for refusing gifts, benefits and hospitality 

Individuals should consider the requirements below to help respond to an offer or gifts, benefits and hospitality. 
Individuals are to refuse, and report all offers or gifts, benefits and hospitality: 

• Likely to influence them, or be perceived to influence them, in the course of their duties or raise an actual, 
potential or perceived conflict of interest; 

• By a person or organisation about which they will likely make a decision (also applies to processes 
involving grants, sponsorship, regulation, enforcement or licensing); 

• Likely to be a bribe or inducement to make a decision or act in a particular way; 
• With no legitimate business benefit; 
• Of money, or used in a similar way to money, or something easily converted to money; 
• Where, in relation to hospitality and events, the organisation will already be sufficiently represented to 

meet its business needs; 
• Where acceptance could be perceived as endorsement of a product or service, or acceptance would 

unfairly advantage the sponsor in future procurement decisions; or 
• Made in secret.  

 

Reporting gifts, benefits and hospitality 

All accepted and refused gifts are to be reported to the Company Secretary and will be added to the Gift Benefits 
and Hospitality Register. CoINVEST’s Audit Committee will receive a report at least annually on the administration 
and quality control of the gifts, benefits and hospitality policy, processes and register. 
 
Individuals who consider that gifts, benefits and hospitality or a conflict of interest within CoINVEST may not have 
been declared or is not being appropriately managed should speak up and notify their manager or the CEO. 
 
CoINVEST will take decisive action, including possible disciplinary action, against individuals who discriminate 
against or victimise those who make a report. 
 
Individuals with direct reports are accountable for overseeing management of their direct reports’ acceptance or 
refusal of non-token gifts, benefits and hospitality, modelling good practice and promoting awareness of gifts, 
benefits and hospitality policies and processes. 

Breach of Policy 

Employees who breach this Policy may face disciplinary action under the provisions of their employment agreement 

and in accordance with the CoINVEST Performance, Behaviour and Discipline Policy, up to and including termination of 
employment. 

Related Policies 

Other CoINVEST policies that should be read in conjunction with this policy: 

• Code of Conduct; 

• Whistleblower Policy; 

• Conflict of Interests Policy; 

• Performance, Behaviour and Discipline Policy; and 

• Fraud Policy. 
•  

Communication 

CoINVEST will ensure that: 

• All employees receive a copy of this policy during the induction process and that it is explained to them; 



 
• Employees are reminded of this policy at one of the regular stand up meetings each year, particularly prior 

to Christmas; 

• This policy is easily accessible by all members of the organisation; 

• Employees are informed when a particular activity aligns with this policy; 

• Employees are empowered to actively contribute and provide feedback to this policy; and 

• Employees are notified of all changes to this policy. 
 

 
 

Monitoring and Review 

CoINVEST will review this policy every twelve months. 
 
Effectiveness of the policy will be assessed through: 

• Feedback from employees, management and Board of Directors; and 

• Compliance with legislation 
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