How to complete the [COINVEST]

LONG SERVICE LEAVE

Workers' Days and Wages form

||| = Days Column

In the DAYS column, write the number
of normal working days worked by each
worker or each apprentice during the

USE THIS FORM TO TELL US the days worked and wages Your Details: Quarter.
earned by your workers during the quarter. SAMPLE COMPANY
Reg. No.
Period dates
Date due
ID. No.

FaINvVEST!
ICOINVEST)

LONG SERVICE LEAVE 1234567J

Workers’ Days and Wages

00/00/00
1001898340

Wages Column
¥ _aination ‘WorkCover &
Date Readoc In the WAGES column, write the amount

Normal Working Days Gross Ordinary Pay Leave Days

it | o CLULE ——r of gross ordinary pay you paid to that

on termination) * Faresand Tr ance working for the Business

Wostercs PO person during the Quarter. Show dollars
only, not cents.

YOUR
WORKERS

Overtime

SAMPLE John, §
12345678 $
Our records show that this worker has completed their apprenticeship. Contributions will now apply.
SAMPLE John, S ...' ’
12345678 D:D s ‘-
et e oo o A O e Termination Date
SAMPLE John, S . . .
12345678 111 s[1111 0 In the Termination Date column, write the
Our records show that this worker has complete thir trbutons wil now apply. date that the worker was terminated.
SAMPLE John, §
12345678 | s | | ‘ | |
Our records show that this worker has completed their apprenticeship. Contributions will now apply.
SAMPLE John, S
1245078 LLLT sLLTTTT] L Workcover & Unpaid leave
Our records show that this worker has completed their apprenticeship. Contributions will now apply. . .
SAMPLE Johm, 5 ] In the WorkCover & Unpaid Sick leave
12345678 $ .
LL] [ [[]] L ; days, write the number of days that
Our records show that this worker has completed their apprenticeship. Contributions will now apply.

the person was away from work on
EACEYOTAL LLITL s ITTITT] WorkCover or unpaid sick leave.

Total Days and
et [ [ [ [ [ e[ [[I[11]

other forms

N [ T T T T[T ] . Total
Write the Total of each column at the
|_ 1234567891 123 Page 4 of 4 bottom of the page.

Days Wages

Workers on non fixed

DO Include: DO Include: hours
v Days worked for all workers and v Rostered days off If @ worker does not have
apprentices including all paid leave v Annual leave a fixed weekly number of
/ Apprentice service including school v Apprentlces V\'/hose t.ralmng.c.ontracts are hours set in their Ferms of
days subject to traineeship conditions employment, the first 38 hours
v Paid sick leave worked starting Monday and
v WorkCover days Vv Public holidays ending Sunday are to be used
v Days paid upon termination v All'site allowances ) o I/fl); tgs chrl]ilrjilsltjlggnzf SEVBEIL
including annual leave and RDOs v Wage§ for all days paid upon termination g .
/D i in liew of ot incuding annual leave and RDOs This typically applies to ‘casual’
ays paid in lieu ot notice v Wages for all days paid in lieu of notice workers and ‘piece’ workers.
DO NOT Include: DO NOT Include: What is overtime?
x Overtime x Living away from home allowance Any remuneration paid in
x Long Service Leave days x Overtime respect of work performed
) x Fares and Travelling allowances outside the normal weekly
x Workers working less than 5 days x Annual Leave Loading number of hours of work.
per month x Redundancy .
x Subcontractors x WorkCover payments Site Allowances
x Long Service Leave paid by CoINVEST Please see our website for a
x Workers working less than 5 days per month full list of applicable allowances.
x Subcontractors
x Apprentices Set 1 (only show days)



How to complete the

Change Form

lFainveeT!
[COINVEST]

LONG SERVICE LEAVE

Please copy if more than one is needed

FAaINvVEST!
ICOINVEST)

LONG SERVICE LEAVE

Change of Address OR
Apprenticeship Completion

Change Form

USE THIS FORM TO TELL US IF: Tick which one applies to you.

worker or apprentice
Complete parts

or apprentice has
changed their

For New Workers/Apprentices OR

D ‘You employed a new D An existing worker D An apprentice ha
bmola

!

3k

T

w |

Reg. No. 2169294

A, B &C only contact details Period dates 01/07/06 to 31/10/06
Complete parts Cplete parts
A&Bonly A&Donly Date due 00/00/00
ID. No. 1001898340
If you need to make a change for more than one person, please photocopy this form and This page . i
complete the boxes on the right to tell us how many of these forms you are sending back is number pag:

Which of your workers/apprentices is this form about?

iddle Name

First Name M

Last Name

CoINVEST Registration Number

Date of Birth (DD.MM.YYYY)

[TITT]

Postoode

[TTT]
l []

Mobile

|
LTI
|
|

[ TITT]

Gross Ordinary Pay
DO NOT INCLUDE:

Normal Working Days
Maximum Days is 65
(except annual leave

© Overtime
« Fares and Travel alowance

Wage detais not required.
for Set 1 Apprentices.

sLITTTT]

paid on termination)
DO NOT INCLUDE:
*Weekends
« Overtime

ERINNIEN

WorkCover &
Date Unpaid Sick
Leave Days

Days on WorkCover
or Unpaid Sick Leave

(DDMM.YY)

Trade Type Start Date (DD.MM.YY)

Refer to Guide D] D]D]D]

Type of Worker (tick one only)

OR Working Director []

on this form

Has an i their
If so, when?

i Apprenticeship Completion Date
L J EDMMYY)

Comments? If there is any additional information you need to tell us about this Return, please tell us here

| 1234567891 123

There are several uses for this form. First,
decide if you will need more than one and
if so, please photocopy the number you
need.

Select the reason you are using the form
by ticking one of the three boxes that
applies to you.

Part A

Complete the sections A, B, C or D as
shown in the top section of the form.

Part B

Complete the sections A, B, C or D as
shown in the top section of the form.

Part C

contains the same information as the
"Workers' Days and Wages” form,
described above.

Trade Type

This section in Part C needs a 2-digit
code, which you can select from the list

below.

Trade Type codes, for Part C of the form

Building Trades

21 Bricklayer

32 Builders Labourer

20 Carpenter

74 Carpet/Vinyl Layer*

66 Concreter

30 Drainer

71 Concrete Tester

80 Irrigation Installer*

77 Landscape Gardener*

25 Painter

22 Plasterer

29 Plumber or Gasfitter

3 Rigger/Scaffolder/Dogman (Building)
Shopfitter (Factory Work)

38 Shopfitter (onsite Only)

31 Signwriter

23 Slater or Roof Tiler
79 Sprinkler Fitter

24 Tile Layer

AWU

28 Crane Driver
67 Labourer

68 Other

27 Plant Operator

FEDFA

41 Crane Operator
42 Plant Operator
Electrical

63 Linesperson
10 Tree Clearance Worker

62 Electrical Fitter/cable Joiner/Mechanic
7 Elec. Switchbord Manuf.

60 Electrical Trades General/Other

65 Instrumentation Worker

Metals

44 Boilermaker (onsite only)

46 Fitter & Turner / Mechanical Fitter
50 Refrigeration/Air Con. Mechanic
43 Rigger/Scaffolder/Dogman

48 Trade Assistant

45 Welder (Onsite only)

78 Machinery maintenance worker
(contract work only)

Refer to CoINVEST website for full list of
Trades *Does not include domestic work



